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                  GFWC/Ohio Federation of Women's Clubs

               CLUB OR FEDERATION REPORT

                    INSTRUCTIONS


REPORT DEADLINE - POSTMARKED ON or BEFORE FEBRUARY 1, 2012
Each year, every club is encouraged to submit an official Club or Federation report. This report is used for making various awards to clubs at the District and State level as well as for compiling the report that GFWC/Ohio Federation of Women's Clubs sends to GFWC.  Your report should consist of the GFWC Reporting Form for 2010-2012 Club Reports, your completed Honor Roll Points pages, any Narrative Pages and the Junior Scorecard, if applicable. 

PLEASE NOTE:  Since these Honor Roll pages were originally printed on pink paper, they are commonly referred to as the Pink Pages.  Honor Roll Points Pages (Pink Pages) DO NOT have to be copied on pink paper to be official.    

These reports must be mailed as directed in the box on page R - 1 and postmarked on or before February 1, 2012. A Club or Federation is not expected, nor required, to participate or report in each and every area of GFWC/Ohio Federation of Women's Clubs’ projects and programs. Report only those areas in which you participated.  Note that reports postmarked after the February 1, 2012, deadline will NOT be considered for awards. However, we will use the information contained in all reports when compiling the state reports to GFWC.  Each Club or Federation should keep a copy of its report for their own files.

OFFICIAL REPORT FORMS: 

You must use the official 2011 REPORT FORMS.  One set (GFWC Reporting Form, Narrative Pages (White Pages), Honor Roll Points Pages (Pink Pages), and Junior Scorecard) is included in the Ohio Directory, or you may download official copies from the OFWC Website at   http://www.gfwcohio.org  IF you have trouble with the download version please contact Wendy Sturick, the website administrator. Only these forms will be accepted.  Supplemental pages will not be accepted (except for listing individuals on page R 3 – 4).  You will need to fill out a separate white Narrative Page (Program/Project) for each Community Service Program and/or Committee in which you are reporting a club project/program.  Place a check mark in the space provided on the form to indicate if you are reporting the club program/project as Collaborative or Partnership. You will need only one GFWC Reporting Form. Use of reporting forms from previous years will disqualify your report.

To insure that everyone is subject to the same space limitations, please adhere to the following requirements. If you use a computer, your font may be no smaller than Times New Roman 11 point, double-spaced. Note that if you download the form from the OFWC website, the type will automatically be set to the proper size and spacing.  If you use a typewriter, typed reports shall use a type no smaller than 12 characters per inch (elite type), standard single spaced.  Reports that do not comply with this requirement will not be considered for judging. We will accept hand written reports that follow limitations listed above.  NOTE please make sure the copies are legible. 

HONOR ROLL AWARD:  PER CAPITA GENERAL, JUNIOR, JUNIORETTE CLUBS, and FEDERATIONS

To compete for an Honor Roll Award, a club is required to submit a complete set (ONE GFWC Reporting Form, Honor Roll Sections and any Narrative Pages) and mail as directed on the report form. Mail only those pages with report information on them, NO BLANK PAGES.  A Club or Federation must accumulate a total of 300 points or more to be considered for an Honor Roll Award.

COMMUNITY SERVICE PROGRAMS/Committee Awards

These are selected from the information contained on the NARRATIVE PAGES.  Judging is first done at the District level.  Only those clubs receiving District Awards are eligible for judging and awards at the State level. One Narrative in each Community Service Program and/or Committee from the State will be selected to compete at the National level for a $50.00 cash award.
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CONTESTS AND MONETARY DONATIONS
Mail entries to the person listed on the contest form by the deadline.  Entries must be postmarked prior to or on the contest deadline.  EXCEPTION: Those entries that are to be taken to the GFWC/Ohio Federation of Women's Clubs Annual Meeting (Convention).  Credit may be taken for any monetary donations by an individual member and/or Club/Federation (e.g. Loyal Jonquils). 

OFFICIAL CLUB SIZE - Club membership numbers are determined from the per capita dues received by the GFWC/Ohio Federation of Women's Clubs Treasurer by December 31, 2011.  This official count is the one used by officers and chairmen to determine the club's membership category for awards. 

MEMBERSHIP CATEGORIES-

Membership 1-15,     Membership 16 to 30,     Membership 31 to 45, and      Membership 46 and up

Per Capita General and Junior Clubs will compete against each other in their membership categories.

All Juniorette clubs will compete against each other.

All City/County Federations will compete against each other.

Narrative pages (White Pages):  FOR COMMUNITY SERVICE PROGRAMS AND COMMITTEE REPORTS:  

This is where you get to tell about all the interesting programs you have presented or successful projects you have conducted during the year.  Use one page for each different Community Service Program or Committee and report all your club programs or projects within that area on one page (front and back).  Place a check mark in the upper right hand box to indicate whether you are reporting the club program/project as Collaborative or Partnership. 

Describe your Club’s programs or projects for each COMMUNITY SERVICE PROGRAM or COMMITTEE in the box provided. If you had more than one program under – Example – Home Life: List and number the club programs/projects under this area and write as much detail as you can fit on the page.  Include those suggested in the GFWC/Ohio Directory and/or the GFWC Club Manual as well as any others you have done. 

Be sure to use the correct version of the official Narrative Page for each report (PROGRAM/PROJECTS). Copy it as many times as required for the Community Service Programs and/or Committees under which you are reporting. Although only Junior Clubs and their members are eligible for awards for Junior Special Projects, General Clubs and their members are encouraged to participate and report, and will receive Certificates of Participation.

Only ONE Narrative Page Form per Community Service Program or Committee is permitted.  You should not send a narrative saying you gave a donation; just take the points on the donation page. 

Definitions:    

· COMMUNITY SERVICE PROGRAM- The 2010-12 GFWC Administration name for the former GFWC “Departments”.  The six GFWC Community Service Programs are currently referred to as: Art, Conservation, Education, Home Life, International Outreach and Public Issues.  Each GFWC Community Service Program has two areas: Partnership and Collaborative.

· PARTNERSHIP- Formal GFWC alliances with listed GFWC Partner organizations.  All Club work done with/for a listed GFWC Partner organization will be reported as “Partnership” on all reporting forms.

· COLLABORATIVE- All other Club work, activities, club programs and projects done in any area in which there is no listed GFWC Partnership.  This club work will be reported as “Collaborative” on all reporting forms.
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· PROJECT is a Club or Federation-sponsored activity for the benefit of others and involves the Club or Federation members.  A donation is Not a project. Volunteer work done as an individual (not as an official club representative) is Not to be reported. Your assistance to other organizations can be reported but should not be reported as your own clubs’ project.

· PROGRAM is a presentation to the membership at a Club or Federation meeting.  A Committee report or a presentation at a Board Meeting is Not a program.  Programs attended/presented as an individual (not as an official club representative) are Not to be reported.  Programs must be a minimum of one half (1/2) hour.

· DOLLARS DONATED is the total amount of money donated to projects in a Community Service Program or Committee or the total amount of money given to the recipients of a club program/project. The cost of items donated to a project (for example the food used in a soup kitchen or books for a library) may be considered a donation. All money donated may be reported, but for PINK PAGE points, there has to be proof of a project and that proof will consist of a corresponding white NARRATIVE PAGE.

· VOLUNTEER HOURS are the hours spent by each club member on approved club programs/projects in this Community Service Program or Committee.  Travel time may be reported with the exception of travel to regular club meetings. Only hours spent in the PROGRAM part of regular meetings are counted.  BUSINESS portions are Not counted.  Hours spent attending District, State, Regional, and International GFWC meetings may be counted.  Hours when the meeting is not "in session" may NOT be counted.  

· NUMBER OF PARTICIPATING MemberS:  Report the number of club members participating in each applicable program or project reported for this Community Service Program or Committee.  

NO CROSS REPORTING ON NARRATIVES WITH THE EXCEPTION OF:

THE OFWC PRESIDENT’S SPECIAL PROJECT and THE OFWC JUNIOR SPECIAL EMPHASIS.

A given project/program may NOT be reported in more than one community service program or committee. However, since GFWC needs the statistics on them, all Programs and /or Projects done in these areas can be reported under Leadership, Membership, Advocates for Children OR other Community Service Programs or Committees as applicable. All work with Domestic Violence must be reported to GFWC/Ohio Federation of Women's Clubs “GFWC Signature Project / Domestic Violence Awareness” Chairman.
COMMUNITY IMPROVEMENT CONTEST

Entries in the Community Improvement Contest do NOT constitute cross-reporting, Programs entered in this contest should have the actual narrative under the applicable Community Service Program or Committee.   NOTE:  All entries must follow the rules of the contests found elsewhere in this Directory! If those rules are not followed your program will not be eligible for that contest!  

Junior Scorecard – This form provides additional reporting information from Junior clubs.  

General clubs DO NOT fill out the Junior Scorecard. 
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Report for the 2011 Calendar Year: January 1, 2011, to December 31, 2011








  *  Special Note  *


The GFWC Report Form included here


cannot be filled in on your computer. 


Print a copy and complete using a pen or typewriter.


To complete your report on your computer, you MUST download the forms from the OFWC website at


www.gfwcohio.org





To start reporting, turn to the GFWC Cover Sheet








